SO GD&DT QUANG NAM CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT CHU VAN AN Doc 1ap - Tu do - Hanh phc

S6: 07/QD-THPTCVA Dai Loc, ngay 15 thang 01 nam 2025

QUYET PINH
Vé viéc cong khai thii tuc hanh chinh niim 2025 ciia Trwong Trung hoc pho
thong Chu Van An

HIEU TRUONGTRUONG TRUNG HQOC PHO THONG CHU VAN AN

Can cir Quyét dinh s6 1472/1998/0P-UB ngay 19/8/1998 ciia UBND tinh
Qudng Nam vé viéc thanh ldp trieong THPT Chu Vin An truc thugc S6 GD&PT
tinh Quang Nam,

Can cir Théng tw s6 32/2020/TT-BGDPT ngay 15 thing 9 ndam 2020 ciia
B¢ truong Bo Giao duc duc va Dao tao vé viéc ban hanh Diéu 1¢ truong trung
hoc co s6, trung hoc phé théng va cdc truong phé théng c6 nhiéu cdp hoc;

Theo dé nghi ciia bg phdn Vin phong.

QUYET PINH:

Piéu 1. Ban hanh mot s6 thu tuc hanh chinh nam 2025 cta Truong THPT
Chu Vin An (c6 Hudng dan dinh kém).

Piéu 2. Quyét dinh ndy c6 hiéu lyuc tir ngay ki.

Piéu 3. Vién chirc, nguoi lao dong Trudng THPT Chu Vin An va cic co
quan, td chtre, c4 nhéan co lién quan chiu trach nhiém thi hanh Quyét dinh nay./.
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_ THU TUC HANH CHINH
WFAYVTRUONG THPT CHU VAN AN NAM 2025
(Barrkanh kém theo Quyét dinh so 07/0P-THPTNVT ngay 15/01/2025
ciia Hiéu truéng Truong Trung hoc phé thong Chu Vin An)

I. HO SO THU TUC CHUYEN TRUONG VA TIEP NHAN HQC SINH
Khi ¢6 nguyén vong chuyén truong hoc sinh phai c6 day du cac loai ho so
sau: 1. Ho so chuyén truong

a) Bon xin chuyén truong cua hoc sinh do cha (me) hodc ngudi gidm ho ki.

b) Hoc ba (ban chinh).

¢) Gidy chimg nhan tring tuyén vao 16p 10 THPT quy dinh cu thé loai hinh
truong dugc tuyén (cong lap).

d) Gidy gidi thiéu chuyén truong do Hiéu trudng trudng noi di cap.

d) Giay gi6i thiéu chuyén truong do Gidm ddc S¢ GDDT noi di cap.

2. Thit tuc chuyén truong

a) Chuyén trudng trong thanh phd

- Hoc sinh 1am don xin chuyén trudng (trong don c6 chit ki xac nhan va chiu
trach nhiém cua cha (me) hodc ngudi giam ho; v kién dong ¥ cho chuyén di cua
Hiéu trudng truong dang hoc; ¥ kién dong v tiép nhan cua Hiéu trudng trudng noi
s& chuyén dén);

- Phy huynh hoc sinh ndp don xin chuyén truong va cac loai gidy to c6 lién
quan (theo quy dinh tai muc Hd so chuyén truong) tai S& GDPT (riéng hoc ba s&
duoc rat sau khi duoc su déng y cho chuyén truong cua lanh dao S6 GDDT);

- S6 GDDT tiép nhan hd so, xem xét cap gidy Gidi thiéu chuyén truong;

- Phu huynh hoc sinh rat hoc ba va ndp toan bd ho so tai trudng noi chuyén
dén. Nha truong kiém tra va tiép nhan hoc sinh vao hoc.

b) Chuyén trudng dén tir tinh, thanh phé khac

- Hoc sinh 1am don xin chuyén trudng (trong don c6 chit ki xac nhan va chiu
trach nhiém cua cha (me) hodc ngudi giam ho; v kién dong ¥ cho chuyén di cia
Hiéu trudng truong dang hoc; ¥ kién dong ¥ tiép nhan ctia Hiéu trudng truong noi
s& chuyén dén);

- Phy huynh hoc sinh ndp don xin chuyén truong va cac loai gidy to c6 lién
quan (theo quy dinh tai muc Ho so chuyén truong) tai S6 GDDT;

- S6 GDDT tiép nhan hd so, xem xét cap gidy Gidi thiéu chuyén truong;

- Phu huynh hoc sinh ndp toan bo ho so tai trudng noi chuyén dén.

¢) Chuyén trudng di tinh, thanh phd khac

- Hoc sinh lam don xin chuyén truong (trong don c6 chit ki xac nhan va chiu
trach nhiém cua cha (me) hodc nguoi gidm ho; y kién dong y tiép nhan cua Hiéu



trudng truong noi s& chuyén dén);

- Hiéu truong truong THPT dang hoc xem xét cip Gidy gidi thiéu chuyén
truong;

- Phy huynh hoc sinh rtt hoc ba va ndp hd so tai S&6 GDPT. S& GDDT kiém
tra hd so va cap Gidy gidi thiéu chuyén truong dén cac tinh, thanh phd khac.

3. Thoi gian chuyén trudong

a) Viéc chuyén truong chi dugc thuc hién khi da két thic hoc ky I cia nam
hoc (02 tuan dau cua hoc ky II) hodc trong thoi gian hé (bat dau tir ngay 01/8 hing
nam dén trudc khi khai giang nim hoc méi).

b) Pbi voi cac trudng hop chuyén truong ngoai thoi gian quy dinh trén. Giam
d6c S& GDDT noi dén xem xét quyét dinh.

1. HO SO, THU TUC XIN HQOC LAI

1. Ho so xin hoc lai

a) Hoc sinh lam don xin hoc lai (trong don c6 chir ki xac nhén cta cha (mg)
hodc nguoi giam hg.

b) Hoc ba (ban chinh).

¢) Gidy xac nhan cta chinh quyén dia phuong noi cu tra vé viéc chip hanh
chinh sach va phép ludt cia Nha nudec.

2. Thi tuc Xin hoc lai

a) Truong hop xin hoc lai tai truong cili: Hiéu truong nha truong xem xét
quyét dinh sau khi nop day du ho so.

b) Trudng hop xin hoc lai tai truong khac: Hoc sinh ndp day du ho so co lién
quan (theo quy dinh tai muc HO so xin hoc lai) va thuc hién tha tuc nhu ddi voi
hoc sinh chuyén truong.

C) Viéc xin hoc lai dugc thuc hién trong thoi gian he dén trude khi khai giang
nam hoc moi.

I1l. THU TUC GIAI QUYET PON XIN XAC NHAN, RUT HO SO,
HOQC BA VA CAC THU TUC KHAC

1. Pon xin cip bang diém, Xac nhan hoc sinh hoc tai treong

a) Nop don theo mau.

b) Thoi han giai quyét: 03 ngay.

¢) Noi nhan va tra hd so: Van phong nha truong (bd phan giéo vu).

2. Pon Xin Xac nhan

a) Nop ho so (don theo mau).

b) Thoi han giai quyét: 03 ngay.

¢) Noi nhan va tra hd so: Vian phong nha trudng (bo phan giao vu).

3. Nhén bing tot nghiép, rut hoc ba ciia hoc sinh da ra truwong

a) Hoc sinh 16p 12 sau khi thi Tét nghiép THPT, khi c6 thong bao tra hd so
ctia nha truong hoc sinh phai dén Van phong (B6 phan gido vu) dé rat hd so theo
quy dinh.



b) Nhan bang tt nghiép THPT (theo thong béo cua nha truong).
¢) Thoi gian nhan: sang tht 2, 4, 6 hang tuan.

d) Noi nhan: Van phong nha truong (bd phan giao vu).

IV. CAC BIEU MAU



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc
PON XIN CHUYEN TRUONG

Kinh gui:
-SOGIA0 duc VaDao tao. ...oovviii i
- Hiéu truéng Truong THPT
- Hi¢u truong Truong THPT

HI€n O a0 oo

LA o Cua hoc SINN: .o

Ngay sinh ..........cc.......... s NOTSINN. ..o

P3 tring tuyén vao 16p 10 nim hoc 20...... - 20......, nay la hoc sinh 1dp.........
nam hoc 20...... - 20...... thudc Truong THPT........ooii e,

Ngoainglr:........cevnvvnnnn.

Két qua cudi ndm: Hoc [uc: .oovveeeeeeen, cHanh Kiém:.....ooooveeeeieiiin,

...............................

..............................................................................

...................................................................................................

Néu duogc vao hoc gia dinh chiing t6i c6 trach nhiém bao lanh, nhic nhé con
em chip hanh diy dt moi Noi quy cua Nha truong.
Kinh mong quy cap xem xét giai quyét.
Tran trong cam on!
Dai Loc,ngay ... thang ... nam 20...
Nguoi viét don

Y kién tiép nhan ciia truong xin chuyén dén Y kién tiép nhan cia truong xin chuyén di



CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phdc
PON XIN RUT HO SO
Kinh gtri: BGH Truong THPT Chu Vin An

1151 P
Ngay, thang, nam sinh: ...... [eeen... [iviviinn.

La............ QI <) 1 ) B sinhnam ..../..../.......

Hoc sinh 16p ........ Nam hoc 20...- 20... cua truong THPT Chu Van An,

huyén Pai Ldc, tinh Quang nam.

Nay toi 1am don nay kinh dén BGH truong THPT Chu Vian An cho t6i rut
DO SO CTIA ©IM ...,

...................................................................................................

L e A/
2 5
3 0./ e
Rat mong duogc sy chip thuan caa BGH trudng, t6i chan thanh cam on./.
Dai Loc, ngay ..... thang ..... nam 20......
Y Kién ciia Hiéu truwéng Nguoi viét don

(K1, ghi rd ho tén)



SO GD&PT QUANG NAM CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG THPT CHU VAN AN DPéc 1ap - Tu do - Hanh phc

Dai Loc,ngay thang nam 202

HIEU TRUONG TRUONG THPT CHU VAN AN

Xacnhan hoc sinh: ... Gi61 tinh:. ...l
Ngay sinh: ..../..../...... , NOT SINh:. ..o

SO CCCD: el NGAY CAP: et

HO KhAU thUONE trl:. .o,

Hién dang hoc 1op ....... Hoc ki:.......... Nam hoc:....ccccoeevvveeennen. Truong THPT Chu
Van An.

Nay em Iam don ndy dén Bam Giam hiéu truong xac nhan cho em dang hoc tai
truong.

Y0 [ D SRS

Rat mong dugc sy chap thuan em xin chan thanh cam on!

HIEU TRUONG



CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON XIN BAO LUU KET QUA HQC TAP

Kinh gii:
- Hiu truong Truong THPT Chu Van An;
- Phong Giao vu.
ToIténla: ... Sinhnam.........
S6 CCCD:eeeeeeeeeee, NQAY CAp:.......)oveeid oo,
CRO G MBI L1 et :
Lachahodcmectiahoc sinh:. ...,
Sinhngay:.....................
Hoc lop:....... , Nam hoc:............... ytan truong:.....ooovviiii

T6i viét don nay xin quy cap cho tdi duoc bao luu két qua hoc tap (hoc ba)
cua con toi.
LY 0. et re e ns

To6i xin chan thanh cam on!

Dai Loc, ngay......thang ...... ... nam... ... ...
Y kién ciia Hiéu truéng Ngwoi viet don

(K, ghi 5 ho tén)



CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON XIN MUOQN HO SO HQOC BA
Kinh gtri: BGH truong THPT Chu Van An
TOT TN L& <o,

La phu NUYNN CUA BM ..o e s
Sinhngay ........thang .........nam ..........
Pang hoc 16p.......... nam hoc 20 .......- 20 ....... Truong THPT Chu Van An
Nay t6i lam don nay dén BGH truong cho tdi duwoc muon ho so.
Y o [0 S
Thoi gian muon ho so tr NQay...... /... foo...dénnQy.......d e od e ..
T6i s& hoan tra ding thoi gian va cam két bao quan t6t hoc ba.
Kinh mong nhan su chap thuan ciia nha trudng. Toi chan thanh cam on./.
Ngay ..... thang..... nam 20...
Y kién cia Hiéu truwéng
Nguwoi lam don
(K1, ghi r6 ho tén)



SO GD&PT QUANG NAM CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG THPT CHU VAN AN DPéc 1ap - Tu do - Hanh phc

Dai Loc,ngay thang nam 202

PON XIN CAP BANG DIEM

Kinh giri: Hiéu truong Trudng trung hoc phd théng Chu Vin An
| S Lo Rz N (=] 1 KPR
Sinhngay: ......cooeevevveveee e, Noisinh: oo
LOp:.cccoiiieiieiiiieeceeeeee. NIENKNOA: ..
Hoc truong: .......ccocoevev e e
TO: o, PAUOIE: oo ey QUADL s, :
thanh pho ... ..o oo e ce e DN ORI e,
T6i viét don ndy xin nha trudng cép cho toi bang diém 16p:
10/ ... namhoc ......... e——— ,
11/ ... namhoc ......... e ,
12/ ... namhoc ......... e
Yo 0 R
Kinh mong nhan su chap thuan ctia nha trudng. T6i chan thanh cam on./.
Dai Loc, ngay thang  nam 20...
Nguwai lam don
Y kién ciia Hiéu trudng (Ky, ghi ro &o tén)



SO GD&PT QUANG NAM CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG THPT CHU VAN AN DPéc 1ap - Tu do - Hanh phc
Dai Loc,ngay thang nam 202

PON XIN PI HQC LAI
Kinh giwi: Hi¢u truong Truong THPT Chu Van An
EMEBN: et e e e e
Sinhngay: .......cccoovvevveeeeeec, Noisinh: o
Hién dang cur trU tai: ......coo e e e et e e et e e et e e et e e
SO dién thoai BN hE:... ..o ettt e
Em lam don nay kinh xin Hiéu truéng nha truong xem xét tao diéu kién cho
phép em duoc di hoc lai hoc ki ...... 16p ......... Nam hoc: 20 ... - 20 ...
Lido: Namhoc: 20 ... -20 ... emhoc16p ............ nhung Vi ..............

Em xin cam doan trong thoi gian sinh hoat tai dia phuong em thuc hién
ding nghia vu cong dan va khong vi pham phap luat.

Em xin hira, néu duoc tiép tuc di hoc em s& chap hanh tét nodi quy, quy dinh
ctua nha truong.

Kinh mong Nha truong xem xét tao diéu kién.

Em xin chan thanh cam on./.

Dai Loc, ngay thang  nam 20...
Cam két ciia Cha me hoc sinh Ngudi viét don

X&c nhin cia dia phwong

Y Kién ciia Hiéu trudng



